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Approving Unapproved Absence and Lateness 
 
If you have an outstanding alert to check unapproved lateness or absence, click the 
Hyperlink as shown.  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
This will take you to the unapproved absence screen for your student. 
 
Review the absence or lateness, tick the boxes of the ones you approve and then click the 
parent approve button, as seen below. 
 

 
 

 
 
 
Any absence or lateness you are unsure of will need to be resolved via a phone call to the 
school absence number on (02) 6048 0300. 
  



Parent Authorising Future Absence 
 
In the event, where you would like to put in a future parent approved absence, Compass 
allows you to do that. 
 
Firstly click on the student profile for the student in question, as shown below. 
 

 
 
This will take you to the student’s profile. Click on the attendance tab…... 

  

  

Welcome to the Wodonga Primary School Parent 

Portal. Use the links listed for each of your children 

to explore the portal. 



…..Then on the approvals tab.  
 

 
 
 
Now you can add a parent approval. Click on Add Parent Approval.  
 
 
 
 

 
  



Select a reason for absence from the list, e.g. Medical, Dentist, Parent Choice etc. 
 
 

 
 
Enter a detail or comment, and the start/finish time, then click ‘Save’. 
 
 

 
 
Now that parent approved absence will be applied to all relevant rolls. Job done! 


